MyHununanbHoe OIIKETHOE YUpexIeHHe
«J1Boper ciopra «Hanexna» ropoaa YensOuncka
(MBY JIC «Hanexna» r. Yengouncka)

Koaeke 3THKH H C/1y’Ke0HOI0 NoBeJAeHHSA
paboTHuKoB MyHHIHNIAJBLHOrO 0I0:KeTHOTO yupexaeHus «/{Bopen cnopra
«Hanexna» ropoaa YeasdOnnceka

1. O0mue moJ10KeHHsA

1.1. Kogeke stk u cayxkebHoro noseaenusi paboraukos MBY JIC «Hanexna» r. YensOuncka
(manmee - Opranmsanus) paspaloTaH B COOTBETCTBHM C TOJOXEHHAMH MeToquyecKux
peKoMeHJan|ii 1Mo pa3paboTKe M NPHHATHIO OPraHM3ALUMAMH MEp 10 TNPEAYNPEKICHAIO H
[POTHBOJICHCTBHIO KOPPYIILHH, YTBEPKICHHEIX MHHHCTEPCTBOM TPy/a H COLUAIBHOM 3amuThl PO
08 HosiOpst 2013 1.

1.2. Hactosmwmii Koaekc ycraHapiampaeT oOlue NpaBHIa M CTaHAApThl MOBENCHHS PabOTHHKOB
OpraHu3al|y, 3aTPArHBAIOMIAX STHKY JENOBBIX OTHONICHWI W HANPABICHHBIX HAa (HOPMHPOBAHHE
3THYHOIO0, J106POCOBECTHOrO NMOBEIAEHHsS pabOTHHKOB 1 OpraHu3alliHi B [EIOM.

1.3. Hacrosmmii Kopekc mnpu3BaH MNOBBICHTE 3((MEKTHBHOCTL BBINONHEHHS PabOTHUKAMH
Oprasu3anyy CBOHX JOJDKHOCTHBIX 00A3aHHOCTEH, a TakKe:

- CIIYXHT OCHOBOH (HOPMHPOBAHHS NODKHON MOpalH, NPO(ECCHOHATBHOMH YeCTH H CIykKeOHOro
3THKeTa pabOTHUKOB;

- opHeHTHpyeT paGOTHUKOB B CUTYaLHsIX KOH(JIMKTA MHTEPECOB M ITHYECKOH HEOIPE/IE/ICHHOCTH
MJIM MHBIX 00CTOSATEILCTE HPABCTBEHHOTO BBIOOPA;

- crnocoGeTByeT BhIpaboTKe MOTpeGHOCTH COOMOAEHHs MPO(ECCHOHATBHO-OTHYECKHX HOPM
MOBEJICHU;

- BBICTYHaeT KaK MHCTHTYT OOIMIECTBEHHOTO CO3HAHMS M HPABCTBEHHOCTH PAbOOTHHMKOB, HX
CaMOKOHTPOJIS.

1.4. JleiictBHe HacTosmero Kozjekca pacipocTpaHseTcsl Ha BCEX JIMIL, ABIISIOIIHXCSA PaOOTHHKAMH
OpraHu3auny ¥ HaXOSIIMXCS C HEH B TPYAOBBIX OTHOLICHHSX, BHE 3aBUCUMOCTH OT 3aHMMAaeMOii
NO/DKHOCTH M BBIMOTHSEMbIX (YHKIHH.

1.5. 3manme u cobmonenne paboTHMkamu Opranu3anuu monoxeHHd Hactosimero Kozekca
SBNISETCS OJTHAM M3 KPHTEPHEB OIEHKHA KauyeCcTBa HX MPO(ecCHOHANTBHON AEATENBHOCTH H TPYI0BOH
JUCIMILTHHBL

1.6. Comeprxanue monoxkenuii Hactosimero Kozjekca 10BOIMTCS 10 CBEIEHHs BCeX PabOTHHKOB
Oprasusaiyu.

2. O0mMe NPHHUHKIIBI U IPABHJIA I0BeIeHHs PA0OTHHKOB OPraHH3alHH

2.1. Bee pabotaukn OpraHuzanuu o0s3aHBI CIENOBATh CIEAYIOUMM OONHM NPHHIHIAM H
MpaBKJiaM TOBEICHHUS:

- cOOTI0/IEHHE BBICOKHX THYECKHX CTaHIapTOB [1OBEJCHHS,

- TIOJiIepIKaHue BBICOKMX CTaH/IapTOB NPO(ECCHOHABHOMN JeATEIbHOCTH;

- cIleIOBAHME JTYYIIHM MPAKTHKaM KOPIIOPATHBHOIO YIIPABJICHMS,

- CO3JaHHeE U TNoJIepkanue atMocdepsl T0BEPUS H B3aUMHOIO YBaKCHHS,



- cIeZI0BaHUE MPHHIMNY A00POCOBECTHON KOHKYPEHLIMH;

- clIeZI0BAHME NIPUHIAITY COIHAILHON OTBETCTBEHHOCTH OM3HECa:

- cobMI0/IeHNE 3aKOHHOCTH U MIPHHATHIX Ha ce0si I0rOBOPHBIX 0053aTeNbCTB;

- coDMOIEHHE PHHITATIOB OO BEKTHBHOCTH M YECTHOCTH IIPH NPHHATHH KAIPOBBIX PEIICHHIA.

2.2. PabOTHHKH OpraHu3aliy 00A3aHbL:

- cobmoaTh JeHCTBYIOLIHE HOPMAaTHBHO-TIPaBoOBbIe aKThl Poccuiickoi Menepainu, He J0MYCKaTh
HapylleHHe 3aKOHOB H HWHBIX HOPMATHBHO-NIPABOBBIX AKTOB HCXOS M3 TOJTHTHYECKOH,
9KOHOMHYECKOH 1eneco00pasHOCTH JHO0 110 HHBIM MOTHBaM;

- OCYILECTBJIATH CBOIO IEATENBHOCTD B NPe/ie/iaX MPeJI0CTaBIEHHbIX IOIHOMOYHIA;

- WMCIOJHATH IOJKHOCTHBIE 00S3aHHOCTH J0OPOCOBECTHO M HAa BBICOKOM NpodecCHOHATHHOM
ypoBHe B nesisix obecrnedenns s dextuBHoi paborel Opranu3aium;

- OCYLIECTBIATh CBOK NPO(ECCHOHATBbHYIO JAEATENbHOCTh B Ipelenax MpeaMeTa H Lelnei
nesitenbHocTH Opranu3anuu;

- NpH MCHOJIHEHHH IO/DKHOCTHBIX OOS3aHHOCTEH HE OKa3biBaTh [MPEANOYTEHHS KAKHM-THOO
po)eCCHOHAJIBHBIM HJIA COLMAIBHBIM IPYIIIAM H OpraHH3auusM, ObITb HE3aBHCHMBIMH OT
BIIASHHS OTAEIBHBIX IPakKIaH, MPopecCHOHAIBHBIX HIH COIHANBHBIX TPYNI H OpraHH3alliii;

- HCKIIOYaTh JCHCTBHA, CBA3aHHBIE C BIMSHHEM KakKWX-THOO JHYHBIX, HMYIIECTBEHHbIX
(bMHAHCOBBIX) M MHBIX HMHTEPECOB, MNPEMATCTBYIOIIMX J0OPOCOBECTHOMY HMCIOJHEHHIO HMH
JIOJDKHOCTHBIX 0053aHHOCTEH;

- cobmoaath CiykKeOHyI0, TPo(hecCHOHATBHYIO STHKY H NIPaBHJIa IEJ0BOI0 MIOBEACHHUS;

- TNpOSBIATh KOPPEKTHOCTh M BHMMAHHE [0 OTHOIIEHHIO K KIHCHTaM H KOHTpareHTam
Opranuzanuu;

- BO3JIEPKMBATHCS OT MOBEJCHHS, KOTOPOE MO0 Obl BHI3BATh COMHEHHME B J00POCOBECTHOM
HCIIOJHEHHH pabOTHHKAMH OJDKHOCTHBIX OOsi3aHHOCTEH, a Takke wH30erarb KOH(JIMKTHBIX
CHTyaIHii, cIoCOOHBIX HAHECTH yIuepOd UX peryTaluy WiH aBTopuTeTy OpraHusaiuu;

- NPHHMMATH NPEeIYCMOTPEHHbIE 3aKOHOAAaTeNnbCTBOM Poccuiickoit @enepalnd W BHYTPEHHHMH
noxkyMmenTaMu OpraHusalMi Mepbl K HEJIONYIIEHHIO BO3HMKHOBEHHS KOH(JIMKTA MHTEPECOB H
YperyJIHpOBaHHIO BO3HHKINIETO KOH()IHKTA HHTEPECOB;

- YBEIOMHTb JIMIO, OTBETCTBEHHOE 3a IPHEM CBEACHHH O BO3HHMKAIOUIUX (MMEIOLIHXCA)
KOH(GIMKTAX HMHTEPECOB, O HAIMYWM JIMYHOH 3aWHTEPECOBAHHOCTH B IMCHMEHHOH (opme, u
nepenaTh B JOBEPHTEIbHOE YIpaBlIeHHE LeHHble Oymarn 60 NpUHATH J00POBOIBHOE pelleHHe
00 WX OTYYKJIEHHHM B CJIy4ae, €CilH BBIIOJHEHHE TPYNOBBIX (QYHKLHH paOOTHHKOB 3aTparHBacT
MHTEpECH! OpraHu3allii, IIEHHBIMA OyMaraMy KOTOpOii OHH BJIAZIEIOT;

- BO3JIEPKMBATBCA OT TYONHYHBIX BBICKA3BIBAHHH, CYXKIEHHH ¥ OLCHOK [€STEIbHOCTH
OpraHHU3alliH, €C/IH 3TO He BXOJIHUT B JIOJDKHOCTHBIE 0043aHHOCTH pabOTHHKOB;

- [OCTOSHHO CTPEMHThCs K o0ecieyeHHi0 Kak MOXHO Oojee 3(pEeKTHBHOIO paclopsiKeHHMs.
pecypcamH, HaxOIAIMMHCH B chpepe MX OTBETCTBEHHOCTH.

2.3. PaGoTHHKH 00s3aHbl IPHHAMATL COOTBETCTBYIOIIHE Mephl 10 obecnedeHUuIO Ge30MacHOCTH H
KOH(MHIEHIMATLHOCTH HHPOPMALIHH, 32 HECAHKIIHOHHPOBAHHOE Pa3rialleHHe KOTOPOi OHH HECYT
OTBETCTBEHHOCTh H/HJIM KOTOpasi CTajla M3BECTHAa HM B CBA3H C HCIOJHEHHEM JO/DKHOCTHBIX
00s3aHHOCTEH.

2.4. Tlpomswxenne paboTHHKOB OpraHusalid Ha BbIIECTOSUIYIO JODKHOCTR JIOJDKHO
OCYLIECTBIATHCH TOIBKO HCXOMS W3 EI0BbIX Ka4eCTB pabOTHHKOB.

2.5. PaBoTHHKH, 3aHAMAIOLIHE PYKOBOsIINE A0/DKHOCTH B Opranusaiyu, 00s3aHbl:

a) IPHHAMATh MEpHI 110 [PEeOTBPAIIEHHIO H YPEryIHPOBAaHUIO KOH(IMKTA HHTEPECOB;

0) TPHHEMATE MEPHI 110 NPEAYTIPEKIACHHIO KOPPYIILHHA;

B) CBOMM JIMYHBIM T[OBEJEHMEM I10[aBaTh TPHMEP YECTHOCTH, OECHPHCTPACTHOCTH H
CIpaBe/UTHBOCTH;

r) crmocoGcTBOBaTh (POPMHPOBAHUIO OIArONPHATHOTO MOPAIBHO-TICHXOJOTHYECKOTO KiIMMaTa B
KOJUIEKTHBE;



1) B OTHOLIEHHSX C MOAYHHEHHBIMH MPOSBIATH BHICOKYIO TpeOOBaTEIbHOCTD, MPUHIMIHAIBHOCTD,
HO OJHOBPEMEHHO He OIyCKaTh BHICOKOMEDHs, NPEHEOPEKHTENBHOIO TOHA, TIpybOCTH,
HEKOPPEKTHBIX ¥ OCKOPOHTETBHBIX 3aMeUaHtii, He0OOCHOBAHHBIX MPETEH3HI U OOBHHEHMIA;

€) YCTaHaBIWBaTh CIIPABE/UTHBYIO, DABHOMEPHYIO CIyXKeOHYI0 Harpy3ky NOIYHHEHHBIX, HE
JIOTYCKATh JTHCKPUMHHAIIMH MYTEM NPeJOCTaBIeHHs OTJEIbHBIM pabOTHHKaM He3acTy)KEHHBIX
Onar u NpUBUIICTHH.

2.6. Bremnuii Bua paboTHHKoB OpraHu3aliy NPH HCIOJIHEHHH HMH JO/KHOCTHBIX 00A3aHHOCTEH
JOJIKEH COOTBETCTBOBATH OOIIEHPHHATOMY J€JI0BOMY CTHIIIO, KOTOPBIH OTIHYAIOT O(HLUHATIBHOCTS,
CIEPIKAHHOCTh, TPATHIIHOHHOCTD, aKKypaTHOCTb.

3. PexomenaaTe/IbHbIe YTHYECKHE MPABH.IA MOBEICHHSA PA00OTHHKOB

3.1. Ucnonuss cBOH TpyaoBele oOs3aHHOCTH Bce paboTHHKH OpraHu3alud  JIOJDKHBI
BO3/I€PIKHUBATLCA OT:

a) moboro BHJIA BHICKA3bIBAHHI H JIeHCTBHIT THCKPHMHHAIIHOHHOTO XapaKTepa 110 MPH3HaKaM I0Ja,
BO3pAacTa, pachl, HAIMOHAILHOCTH, S3bIKA, I'PAXKIAHCTBA, COLMAILHOIO, HMYIIECTBEHHOIO HIIH
CceMeHHOro MOIOKEHHS, MOJIMTHIECKUX WIH PETHTHO3HBIX PEANIOYTCHHMN;

6) moObIX JHYHBIX W (DHHAHCOBBIX CBsA3eH, KOTOpbIE MOrYT OBbITh PACLCHEHBI KaK OKasaHHe
IOKPOBHTEIHCTBA KAKUM Obl TO HH OBLIO JTHIAM B LIEIAX NPHOOPETEHHS HMH NPAB, OCBOOOXK/CHNS
oT 00s3aHHOCTEH HJIH OTBETCTBEHHOCTH;

B) TIOCTYIKOB, KOTOPBIE MOIJIH Obl BBI3BaTh COMHEHHE B OOBEKTHBHOM HCIIOIHEHHH PaGOTHHKAMH
ciykeOHBIX 0053aHHOCTEH;

r) rpybOCTH, HElUEH3ypHOHl pedH, TNPOSBICHHH NPEeHEOPEKHUTENIBHOIO TOHA, 3aHOCUHBOCTH,
TIpeB3ATHIX 3aMEYaHuil, IPEIbABICHHs HEPABOMEPHBIX H HE3ACITyKEHHBIX 0OBHHCHHIL;

1) YTpo3, OCKOPOUTENBHBIX BBIPAXKEHMH MM PEIUTHK, ACHCTBHH, NPENATCTBYIONMX HOPMATbHOMY
OOLIEHHIO HITH TPOBOLHPYIOIIHX IPOTHBOIPABHOE MMOBEJICHHE,

€) NPHHATHS NHINM, KyPEeHHs BO BpeMsi CiyxeOHBIX coBemanui, Oecen, MHOrO CiyxeOHOro
0OILIEHUs C KJIMEHTAMH U KoHTpareHTamMu Opranu3aiuu.

3.2. PaGOTHHKH NpH3BaHbI CIOCOOCTBOBATH CBOMM CIYKEOHBIM IOBEJCHHEM YCTaHOBJIEHHIO B
KOJUIEKTHBE JEJOBBIX B3aMMOOTHOLIEHHH ¥ KOHCTPYKTHBHOTO COTPYJHUYECTBA JIPYT C APYTOM.

4. OTBeTCTBEHHOCTh

4.1. Hapywenuem Kouekca npU3HaeTCs HEBBIUIOJIHCHHE MM HEHAUICKALICE BbIIOJIHCHHS
paGOTHMKOM yCTaHOBIEHHbIX KOJEKCOM MNPHHIMIIOB, HOPM M [IpaBW TMOBEICHHSA, a TaKKE
COBepIIEHHE MPOCTYIIKA, IOPOYAIero yecTh paboTHHKA Wik OpraHu3alui.

4.2. Cobmonenne paboTHkamMu OpraHH3alM¥ TNOJOXeHHH HacTosmero Kozekca ydHThIBaeTCs
npu GOpMHEPOBAHHA KaJPOBOTO Pe3epBa /Ul BBIIBHKEHHS Ha BBIIECTOAIIME JOJDKHOCTH, a TaKkKe
IpH HAJIOKEHHH JHCIHIUTHHAPHBIX B3LICKAHHH.



